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I. O6mue nonoxkenus

I.1. JlokymenTsl YacTHOro yupeskaeHHs JOMIKONBHOIO obpazoBanus «/lerckuii can
«Manbimy  (nanee - Yupexjenne), uMmeromume HCTOPHYCCKOE, KYJIBTYpHOE, Hay4HOe,
COLHALHOE, SKOHOMMYECKOE M MOIUTHYECKOE 3HAYCHHE BKIIOYEHBI B COCTAR ApXUBHOIO
donna Poccuiickoit ®emepatmn u nomiexar [TOCTOAHHOMY XPaHCHMIO B MYHHUIMITAIBHOM
Ka3sCHHOM - yupexaeHun «MyHnuumnansHeii  apxus ropoga Bojgorge» (nanee — MKV
«MAI'B»).

Jo nepenaun na nocrosunoe XPaHCHHC 5TH IOKYMEHTBI BPEMEHHO, B TeueHHe 5 Jier,
XPaHATCH B YUpEKIEHUHU.

1.2, Yupexzaenwe obecneunaer COXpPaHHOCTB, y4eT, OTOOp, YNOps/0YEeHHEe U
HCTIOIL30BaHHE JOKYMEHTOB ApxXuBHOTO (hoHma Poccuiickoi Deneparmu, obpasyrommxes B
MpOLECCE ero AeaTebHOCTH. B cootBercTBUM ¢ npasuiamuy, YTBEPIKJICHHBIMU TIPUKA30M
MunucreperBa  KynbTypsl M MaccoBbIX KOMMyHuKauuii - Poccuiickoit ®enepatum ot
18.01.2007 Ne 19, o6ecneunsaer CBOCBPEMEHHYIO TI€pe/1auy 3THX JOKYMEHTOB Ha XpaHEHHeE B
MKY «MAT'B».

1.3.  Apxus Yupexnenus cosmaercs  Kak CaMOCTOATENBbHOE  MOJpa3/ielicHue,
BO3IIABIIICMOE  3aBE/IyIOIUM  apXHBOM, JHOO ero (yHKIMM  Bo3mararoTcs Ha nmno,
OTBETCTBEHHOE 3a Be/ICHME apXHBA.

1.4. B cBoeii paGote apxuB Yupexenus pPyKoBojcTBYeTCs DenepaibHbIM 3aKOHOM
Ne 125-@3 ot 22.10.2004 «O6 apxusHOM seie B Poccuiickoii ®exepannmny, Hopmatuso-
METOAMIECKUMH I0KyMeHTaMi DeiepaibHOro apXMBHOTO areHTCTRA Munucrepcrsa
KYJIBTYPbl H MAaCCOBBIX KOMMYHUKaIHii Poccuiickoii ®eiepain, 3akoHom Bosoroackoii
obmactu Ne 160-03 ot 06.05.97 «O6 ApxusHoMm neste Bosioroackoii o6nactu u apxHBax», ¢
MOCICAYIOIHMH JIOTIONIHEHUAMHU U U3MeHEeHHIMH, OCHOBHBIMH npaBuwjiaMy paboThl apXHBOB
opranmsauuii (M., 2002), IlepeuneM THMOBBIX YIPABJICHYECKUX apXMBHBIX JIOKYMEHTOB,
00pasylomuxcs B nponecce AeATeNbHOCTH FOCYapCTBEHHAIX OPraHoOB U APYTUX OpraHu3aIMii
C y4€TOM cpoka XpaHenus (2010) u HACTOAIUM MONOKEHHEM.

1.5. Tlonoxenue 06 apxuBe YUpeKICHHS COIJIACOBLIBACTCS ¢ 9KCIIEPTHO-
MeToanyeckoi komuccueit (OMK) MKY «MyHuIMnaneHeli apxus ropoga Bosoraes» u
YTBEPXKIACTCS TUPEKTOPOM YupeskieHusl.

1.6. ApxuB Yupexnenus paboTaer mo mmaHam, yTBepKICHHBIM IUPEKTOPOM, M
OTYHUTHIBACTCA Mepel HUM B CBoeil pabore.

1.7. KoHTpons 3a nestenbHOCTBIO apXuBa YUpEKAEHHS OCYIIECTBIAET PYKOBOJICTBO
YUpEeKICHHUS.

1.8. Opranusaimonno-mMeromnyeckoe PYKOBOJICTBO JIEATEILHOCTBIO apXHBa
Yupexaenus ocymectsisier MKY «MATBy.

II. Coctas noxymenTtos apxusa



B apxuB nocrtynaror:

2.1. 3axkoHYEHHBIE [EJONPOU3BOACTBOM YUpPEKIEHUS JOKYMEHTHl IIOCTOSIHHOIO
XpaHEHHus, 00pa30BaBIIMECS B JEATEIBHOCTH CTPYKTYPHBIX MOJpa3JEiICHHUM, JTOKYMEHTBI
BpemeHHoro (cBbiie 10 jieT) cpoka XpaHeHus:, HEOOXOAUMbIE B TPAKTUUECKON JAESITENLHOCTH,
JOKYMEHTHI 10 TUYHOMY COCTaBY;

2.2. Jlnunbpie GOHIBI BEAYIUX PAOOTHUKOB YUPEKICHUS, TIOCTYITUBIIINE B APXUB,;

2.3. HayuyHo-cripaBOUHBIi anmapaT K JOKYMEHTaM apXuBa.

I1l. 3agaun u pyHKUMHU apXUBa

3.1.OCHOBHBIMU 3aJTa4aMH apXUBa SBISIOTCS:

3.1.1. KOMIUIEKTOBaHME JOKYMEHTAaMH, COCTaB KOTOPBIX IMPEIYCMOTPEH pa3lieiioM 2
HACTOSIIETO MOJIOKEHNUS;

3.1.2. yder, oOecreuyeHre COXPAaHHOCTU, CO3JaHHWE HAyYHO-CIIPABOYHOrO armapara,
UCIIOJIb30BaHNUE IOKYMEHTOB, XPaHALIUXCS B apXUBE;

3.1.3 moaroroBka M CBOEBpPEMEHHas Iiepefadya JOKYMEHTOB Ha MYHUIMMNAIbHOE
XpaHeHue ¢ coOmoaeHneM TpeOoBaHMM, ycTaHaBiauBaeMmblx DenepanbHbBIM — aApXUBHBIM
areHTCTBOM,

3.1.4. ocymecTBieHHe KOHTpods 3a ¢opMupoBaHueM u odoOpMICHHEM el B
JEJONPON3BOJICTBE Y UPEKICHUS;

3.2. B COOTBETCTBHHM C BO3JIOKCHHBIMH Ha HETO 3aJlayaMd apXWB OCYIIECCTBISCT
cienyromnye QyHKIIM:

3.2.1. mnpuHMMaeT He TMO37HEe, YeM 4Yepe3 3 Troja Iocie 3aBEepIICHUS
JIEJIONPOU3BOJICTBOM, YUYMUTHIBAET M XPAHUT JOKYMEHTHI CTPYKTYPHBIX MOApa3AeiIeHUN
YUpEKIEHUs, O0OpaOOTaHHBIE B COOTBETCTBUU C TpPeOOBAaHUSIMHU, YCTAaHOBICHHBIMU
®enepanbHBIM aPXUBHBIM ar€HTCTBOM;

3.2.2. cocTaBisieT W MPEJCTaBIsIET HE MO3JHEE, YeM uepe3 3 rojia Mocie 3aBeplICHUs
JIEJIONPOU3BOJICTBOM, TOJOBBIC pa3/ieibl OMUCEH JIe7 MOCTOSHHOTO XPAaHEHUsS U MO JIMYHOMY
COCTaBy Ha pPacCMOTpEHHE OKcrepTHoW komuccuu Yupexaenus u OIIK Jlemapramenrta
KyJIbTYpBl, TYpHU3Ma M OXpaHbl OOBEKTOB KYJIbTYPHOTO Hacieaus oOJacTH, MO JHYHOMY
cocTtaBy — Ha coriacoBanue JIIK.

3.2.3. ocymiecTBiasieT y4eT W OOecneuyrBaeT MOJHYI COXPAaHHOCTb MPHUHATHIX Ha
XpaHEHUE /el

3.2.4. co3pmaer, TOMOJHSET W COBEPUICHCTBYET HAYYHO-CIIPABOYHBIM amnmapar K
XPaHIAIIMMCS B apXHBE JIeJlaM U JOKyMEHTaM, 00eCriedyMBaeT ero NpeeMCTBEHHOCTh ¢ HAyYHO-
cripaBouHbIM annaparoM MKY «MyHununanbHeii apxuB ropoja Bosoras»;

3.2.5. opranm3yer UCMoJIb30BaHUE JOKYMEHTOB:

— uHGOPMUPYET PYKOBOJCTBO U PAOOTHUKOB YUPEKIECHUS O COCTABE U COACPKAHUH
JIOKYMEHTOB apXHBa;

— BBIJACT B YCTAHOBJICHHOM MOPSAKE JAeJa, JOKYMEHThI WM KOMUHU JOKYMEHTOB B IIEJISIX
CITy’€OHOTO U HAyYHOTO MCIOJIb30BaHUs, A paOOTHI B IOMEIICHUH apXHBA;

— WCHOJIHSIET 3alpOChl OpraHU3AIMi U 3asBJICHHUS TpaxaaH 00 YCTaHOBICHUH TPYIOBOTO
CTaXa W JIPyTMM BOIMPOCaM COIMAJIbHO-TIPABOBOTO XapaKTepa, B YCTAHOBIECHHOM
MOPSIIKE BBIAAET KOMUU JOKYMEHTOB U apXUBHBIE CIIPABKH;

— BEJET yueT UCIOIb30BaHusl JOKYMEHTOB, HAXOSIIIUXCS B APXUBE;

3.2.6. IPOBOJUT IKCHEPTHU3Y LIEHHOCTU JOKYMEHTOB, XPaHAIIUXCS B ApXHUBE, YHaCTBYET
B pabOTE SKCIIEPTHON KOMUCCUU Y UPESKICHHUS;

3.2.7. oka3pIBa€T METOJUYECKYIO MOMOIIbL CIYXKOE JEIONPOU3BOJICTBA B COCTABICHHUH
HOMEHKJIATYpPhl JeN  YUPEKIEHUs, KOHTPOJIHPYET TMPABWIBHOCTH (OPMUPOBAHUS U
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opopmIieHUsI A€ B JIEIONPOU3BOJICTBE, a TaK K€ MOJTOTOBKY el K Ieperaye B apXuB
YupexneHus;

3.2.8. ydacTByeT B TIPOBEJCHHH MEPOINPHUATHA IO TOBBIIMICHUIO KBaTH(pUKAIIUU
PabOTHUKOB apXHBa U CIY>KObI 1€TOMPOU3BOJICTBA YUPEKICHNUS,

3.2.9. moaroTaBIMBaeT M B YCTAaHOBJICHHOM IOpSIKE TepeaaeT Ha xpaneHne B MKY
«MAI'By;

3.2.10. exerogno npeacrasisier B MKY «MyHununaibHbeIii apxuB ropoaa Bosoras
CBEJICHUSI O COCTaBe U 00bEME JOKYMEHTOB MO YCTAaHOBIIEHHOU (hopMme;

3.2.11. nmnpencraBiaseT €XErogHo B MyHUIMNAIbHOE KAa3€HHOE YUYPEXKICHUE
«MyHHUIIMTIIATBHBIA apXuB ropoaa Boxoras» macnopT apxuBa Ha 1 qekabpsi TEKyIero roja.

IV. IIpaBa apxuBa
JUJ1s1 BBITTOJIHEHUS BO3JIOXKEHHBIX 33124 U (QYHKIUI apXUB HMEET MpaBo:
4.1. KoHTponupoBaTh BBIOJHEHUE YCTAaHOBIEHHBIX IPAaBUI pabOTHI ¢ JOKYMEHTAMU B
CTPYKTYPHBIX MTOAPA3ICICHUAX YUPEKACHHUS.
4.2. 3ampamuBaTh OT CTPYKTYpPHBIX MOJpa3f€ieHUA YUPEkKACHUS CBEJCHUS,
HeoO0XoaAuMbIe Ui pabOThl apXHBa, C YUETOM 00ECIeUeHHUs BBIMOJIHEHHUS BCEX BO3JI0KEHHBIX
Ha apXuB 33J1a4 U (PYHKIIHII.

V.OTBeTCTBEHHOCTDH 3aBeAYI0LIEero apXuBoM
5.1. 3aBenyromuii apXUBOM HECET OTBETCTBEHHOCTH 3a BBIIIOJHEHUE BO3JIO)KEHHBIX Ha
apxuB 3a/1a4 U QYHKIIHI.
5.2. Ilpu cmeHe OTBETCTBEHHOI'O 3a apxuB, IpHEM-Tieperadya Jejl MPOBOIUTCS
KOMHCCHEHN 1O aKTy.

Ipunam na 3acedanuu nedacoeuuecxkoeo cosema om 18.02.2015 npomoxon Ne3



